Cleaning Up Sources and Citations


Judy Bramlage

Problem:

Ok.  You've converted your UFT or Roots data into TMG, but you aren't certain that your sources and citations are 'clean'.  What do you do?

Solution:

1. Review Sources and how to edit them

2. Review Citations and how to modify them

3. Produce Reports of Sources and Citations

4. Use Reports to 'Clean Up' imported data.

Steps

· What is a Source?

A source is a person, book, or document that you consulted for information.

In TMG, you get to your source list by opening TMG, then selecting from the top menu TOOLS then MASTER SOURCE LIST.
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· What is a Citation?

A citation is the association of a source to a fact.  (For example, I found 'this fact' in 'this document') 

In TMG, you get to citations by opening an event for a person.  Let's say you open the 'emmigration'  event associated with Erik Flamer. (for the notes only; a different data set is being used 'on-screen') In the second window from the bottom, you can see the 'citations'

Remember that the purpose of citations is to allow yourself to say "that is where I got it".
[image: image2.wmf]Do all your events have citations?



What types of problems can you expect to have:

Today we will use two types of problems:

· Too many separate sources listed for one document

· Non-source data is in source field


Notice that if we simply 'combine' these marriage records, we might lose the information of which record is which.
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So we need to go to each citation and fix it first.

How?

Create a report that lists the citations for a given source.

See Report: LIST OF CITATIONS FOR ….
“List of Citations of …”

(90) Marriage Rec #75-N, Docket #20 [2....]

Birth: 
03 Nov 1948 
Bernard M. Wengzyn (124); Nanticoke, PA

(90) Marriage Rec #75-N, Docket #20 [3....]

Birth: 
29 Dec 1951 
Laura L. (Royer) Wengzyn (314); Wilkes Barre, PA

(90) Marriage Rec #75-N, Docket #20 [3....]

Marriage: 
19 Sep 1969 
Bernard M. Wengzyn (124) and Laura L. Royer (314); Nanticoke, PA



Go to the person identified in the report (in this case, I used #124)

In Person View, select the identified event (in this case, the marriage event)


[image: image4.wmf]Now we can find the Citation by

finding the Event



Enter the information in the citation detail that makes this record unique from the other marriage records from this source.

Repeat this step for each of the citations identified in the report.
[image: image5.wmf]Fix the Citation



After all the citations are fixed, go to the Source, 
[image: image6.wmf]Then Bring Up the Source



And fix the source
[image: image7.wmf]Then Fix the Source



And see how good it looks when done
[image: image8.wmf]Now the Citation is Fixed!



Now you want to repeat the above steps until all the source records from the same source have the same name.  In our example, we want to change all the MARRRIAGE REC ….. to PA Wilkes Barre Marriages.  Once they all have been changed (with the Citations changed first of course), then we can combine 'like sources'.
[image: image9.wmf]Let’s Combine Like Sources



So we select the source we want to merge into a common source and enter the number of the source we will be keeping (the common source)
[image: image10.wmf]Merge the 

‘like’

 Sources



Now we have one less source in our list.
[image: image11.wmf]And we have one less source



Repeat the merge until all duplicates are combined.

Then go in and enter the remainder of the source data and the relevant repository data.

Verify that the footnotes and the bibliography entries will be presentable.


For Non-Source Data, in Sources

· Create Report identifying events that have 'improper' sources as citations

· Go to each person, open the relevant event

· Determine your actions

· Add event

· Correct source and citation

For example, a date might be a reference to a letter you received.  You need to identify the source as a letter and enter a title showing who it came from (and where to find it in your files).  If you got the data from a phone call, write up your notes and cite them as a phone call.
[image: image12.wmf]Looking at ‘Source’ data that

shouldn’t be in ‘Sources’



Now let's go back to the real problem:  how to identify the events that are cited to specific sources.

Let's create some report that have ALL your citations and ALL your sources.

That will give you a list of what to fix.  Then you can cross each one off the list as you complete it.

When you are done, you can print the report again and verify that it has all been corrected.


From the TMG menu bar, select REPORTS then LIST OF … then CITATIONS.

For convenience, give this report a new name.

You can either have the report printed to a file or go directly to the printer.  If you have it go to a file, select your favorite word processor and watch what the file name and location is.

I like to send it to a file, because I can reduce the font to a minimum and have the report print out in two columns.  This reduces paper.
[image: image13.wmf]Name it LIST OF ALL CITATIONS

and Destination is a FILE: 

Citate

.doc

Select “List of … Citations”



If we select "Is Linked to Event", then all citations will appear because only citations are linked to events.
[image: image14.wmf]Set Field as ‘Is Linked to Event’



Remove the information that won't help you while doing the cleanup.  

Remove the places and researcher information by clicking off the check boxes.
[image: image15.wmf]Uncheck Places and Researcher



Click on GENERATE button and see the next page of these notes for a sample.
[image: image16.wmf]‘Generate’ the Report



From the TMG menu bar, select REPORTS then LIST OF … then SOURCES.

For convenience, give this report a new name.

You can either have the report printed to a file or go directly to the printer.  If you have it go to a file, select your favorite word processor and watch what the file name and location is.
[image: image17.wmf]Create “List of … Sources”



On FOCUS tab, select ALL SOURCES
[image: image18.wmf]‘Focus’ on ALL SOURCES



It will probably be easiest if you 

LIST by abbreviation but 

SORT by Source ID#

Your choice.  This depends on how you want to work with the lists.
[image: image19.wmf]List by Abbreviations

Sort by Source ID #



And you have your report.
[image: image20.wmf]Sample Source Report
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So what do you need to do when you get home?

· Look at your Sources List to see if you are happy with it.

· If not, produce Citations report

· Produce Sources report

· And devote time to fix these one at a time
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